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PETTY CASH/CHANGE FUND

REASSESSMENT OF REQUIREMENT
1. It is confirmed that a (petty cash/change fund) in the amount of $____________ is held by 







 at 







(Rank, Name of Holder)



(Entity/Outlet)

2. The (petty cash/change fund) is currently located at:
3.
Holder's Comments:






(Signature of Holder)



(Date)

____________________________________________________________________________________

For Use by the NPF Accounting Section
	
	
	Yes
	No

	1.
	Is a receipt (per A-FN-105, Chapter 7 para 17) held on file?
	
	

	2.
	As indicated above, is the security of the fund adequate?
	
	

	3.
	Has the holder's pay record been annotated or a file maintained in such a way that the holder would be screened during unit clearance procedures?
	
	

	4.
	Has the Petty Cash Fund been reimbursed within the last 30 days?
	
	

	5.
	Decision (x):
	No Action
	
	

	
	
	Request return of funds
	
	

	
	
	Request justification for continued usage
	
	

	
	
	Reduce fund to (specify amount)
	$
	


6.
Comments:






 (Signature of NPFAS)



(Date)
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