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PETTY CASH FUNDS

REIMBURSEMENT REGISTER

For the period ______________________ to ______________________

	Holder's Name
	Entity Represented
	Date(s) Reimbursed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Reviewed by















(Name)


          (Signature) 


(Date)

____________________________________________________________________________________

Instructions:
1.
Insert the 30 day period under review.

2.
Insert the name of all current petty cash holders (alphabetically) and the entity that the holders represent for petty cash purposes.

3.
As the fund is reimbursed indicate the date(s) accordingly.

4.
At the end of the period under review, pass the register to the NPFAS for review.

5.
The NPFAS shall date and sign as having reviewed the register and shall follow-up on those petty cash funds that were not reimbursed during the period.
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