CDS Delegation of Authorities for Financial Administration of NPP


Annex C

Sample

INCUMBENT ACCEPTANCE OF THE RESPONSIBILITY FOR THE FINANCIAL ADMINISTRATION OF NPP 

Delegation Table







CFB XXX
	Delegated Position
	Position Title/Rank
	Name of Incumbent
	Telephone
	E-Mail Address

	Chairman Unit Fund/Oversight All Messes
	Unit Administration Officer/Cdr
	Marc Smith
	(902)721-8662
	Marc.Smith@forces.gc.ca

	Description
	Signing Authority Limit
	Comments

	Personnel, Operations and Maintenance (PO&M) 
	X
	Full PO&M signing authority within their area of responsibility and approved budget Note 1:

	Capital 
	$10K
	Note 1:

	Write off 
	$5K
	Note 2:

	Sponsor Support and Donation 
	$20K
	Note 3:


An “X” indicates the position holder has full signing authority within their area of responsibility and approved budget, N/A is Non Applicable, and dollar limitations are indicated by specific amounts.

Note 1: If Unit/Mess and/or their Subsidiary are indebted to CFCF, the maximum that can be delegated is $50K; if Unit/Mess and/or their Subsidiary are not indebted to CFCF, the maximum that can be delegated is $250K. 

Note 2: All delegated authorities must be exercised in accordance with the reference CDS delegation.
Note 3: The authority for Commanding Officers is limited to $50K.

This delegation of authorities’ document identifies the incumbent’s authority to make NPP financial commitments and enter into contracts, to approve invoices and other obligations for payment through the certification of the receipt of goods and services, and to requisition payment or make payment.

I accept these authorities and responsibilities and certify that I have the necessary knowledge and training to carry out these functions in a responsible manner.  I have read and understood the Guidance for Contracting In Support of Morale and Welfare Programs, NPP Travel Directive, and NPP Relocation Directive.

________________________________
________________________________

                Signature of incumbent


Date: (Effective on signing)

Distribution:
NPPAM (original)

Incumbent

NAPO
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